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NOW reports are generated within the project management section of ASAM using a 
specialised template.  
NOW reports are usually sent out in Word format, so the client can add in their 
changes and email them back, along with appropriate images to  
david@asam.com.au for review and updating into ASAM. 
 
If you do not have a Word copy, use your ASAM login - you can access the reports 
from the Reports Tab and then select ‘Project Rep’ on the LHS menu. 
 

 
 
By choosing ‘All’ in the Asset class, a listing of all the Project Management Reports 
will be listed, including the ‘NOW Reports’. 
 

 
 
By selecting a ‘Report’ using the RHS buttons, a copy of the NOW report will be 
displayed.  
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This report can be exported  using the export button > select ‘editable 
Word’ format. 
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Action Taken 
 
As works progress towards completion, the client Word copy can be sent off at 
regular intervals and the ASAM template can be updated to show that compliance is 
being achieved. 
 

Photos 
 
Photographic evidence should be included to show the upgrade results. It is 
recommended that clients look at the original ASAM images, showing the defect 
issues and then take a similar image (same angle and direction) of each upgraded 
section for comparison. These new images will replace the existing ones in ASAM 
and will also allow auditors and NOW personnel to be confident the works are 
satisfactory. 
When taking photos of an Entry Hatch, it is recommended that an image of entry 
hatch open and closed is taken. 
 
Images should be no more than 500KB in file size, to allow for effective emailing and 
uploading into ASAM.  
 
 
The appropriate sections of ASAM will then be upgraded to reflect the new ratings 
and show a record of compliance. 
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